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“17 CONFIDENTIAL INFORMATION

17.1 The Employee shall keep confidential and shall not except as authorised or required

by his/her duties) use or disclose or attempt to use or disclose to any person, natural or
legal, any of the secrets or confidential information of the Employer, which come to his/her
knowledge during the period of employment.

17.2 The term “secrets” and “confidential information” extend to all knowledge and
information relating to the trade, business activities, operations, organisation, financiers,
process, dealings, specifications, methods, designs, formula and technology of and

concerning Employer.

17.4 All records (electronic or otherwise) documents drawings and other papers including
private notes concerning the Employer and all copies and extracts of them made or
acquired by the Employee in the course of his/her employment shall be used for the
purposes of the Employer only and shall be the property of the Employer and shall be
returned to it on demand at any time and without demand on the termination of the
Employee’s employment. A failure to comply with this provision shall result in the

immediate termination of this Agreement.”
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“19 TERMINATION OF EMPLOYMENT

19.1 Should and Employee wish to terminate the contract of employment and submit one-

month’s written notice of the same to the Company, the Employee shall be terminated from
employment at the expiry of the period of notice, provided always that such Employee does
not owe to the Company, or has not settled with the Company repayment of, any amounts
outstanding in respect of loans¢ other credit schemed, damages to Company property or

business.

19.4 Should the Company wish to terminate the contract of employment during its term,

the Company shall, having given written notice of the same to the Employee as provided
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for below, be entitled to terminate employment. A payment proportionate to the period of
notice may be paid in its lieu in terminating employment.
19.4.1 Employees who have served between 06 months and 01 year shall be entitled
to a termination notice of 02 weeks
19.4.2 Employees who have served between 01 year and 05 years shall be entitled
to a termination notice of 01 month.
19.4.3 Employees who have served 05 years or more shall be entitled to a

termination notice of 02 months.
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