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"10-3 No Pay Leave

10-3-1 Under certain circumstances an employee may be granted leave without pay- Employees on
unpaid leave are suspended from all staff benefits: An employee issued with such no-pay leave will

be confirmed in writing and is expected to report back to work on the agreed date-

10-3-2 A primary consideration in granting leave without pay is that the purpose of the leave is to

advance or enhance the ability of the individual to support the Company mission-

10-3-3 All accrued leave must be exhausted and each case will be determined on an individual

basis-

10-3-4 An employee may be eligible for leave without pay up to a continuous period of 12 months

at a time.”
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