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“Where an Employee elects to terminate his/her employment with the Employer, the
Employee is required to give a notice of 3 (three) calender months- Where the
Employee fails to give the required period of notice, the Employer may withhold

monies due to the Employee equal to the pay for the period of notice-”
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“In such circumstances that the Employee elects to terminate this contract, he/she
shall be required to hand over his/her work to another employee identified by the
company- In handing over his work to another employee, the Employee must compile
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a handover report consisting of information as required by the Employer in writing

to the selected employee and a copy must be submitted to the Reporting Authority-”
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“The Employee shall at all times report to and be directly responsible to the

Reporting Authority or any other person that the Company may decide from time

to time”
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“In your email you have stated to terminate your employment contract with us- In
this regard, we would like to remind you that under Clause 23 (c) of your
Employment Contract, you are obliged to give a 3 months’ notice- This clause also
states where the employee fails to give the required period of notice, the employer
may withhold the full salary due to the employee, equal to the pay for the period
of notice, and that the employee will be required to pay back the full gross monthly

salary of 3 (three) calender months- Hence, kindly please proceed with your
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resignation in accordance with our resignation policy and as stipulated under clause

23 (c¢) of your employment contract.”
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“Where an Employee elects to terminate his/her employment with the Employer,

the Employee is required to give a notice of 3 (three) calender months.”
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“Where the Employee fails to give the required period of notice, the Employer

may withhold monies due to the Employee equal to the pay for the period

of notice-”
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